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How to Add Questions to a Quiz 

This document provides instructions on how you may add questions to any quiz or test 
of your choosing. 
 
1. Begin by navigating to the quiz you would like to add questions to and click to open it. On the 

following page, click the Questions option in the menu top of the page. 

 

 

2. You are brought to the quiz contents page where you may customize items included in the quiz 

and their sequencing.  
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3. To add additional quiz questions, click on the Add button to the right of any listed Page of the quiz 

where you would like to insert them. You have three options for adding questions: a new 

question, from question bank, and a random question. 

 

 

4. A new question allows you to create a custom question from scratch, where you may select the 

question type from an options window before building the question. 
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5. The from question bank option opens a popup window that allows you to choose the appropriate 

test bank category from which to add specific questions. Use the Select a category dropdown 

menu to choose a category of questions to select from. Categories are named by Learning 

Objective and reveal the number of questions available for selection in parenthesis to the right. 

 

 

6. After selecting a category, its individual questions are displayed in the same window. Use the 

checkboxes to the left of the questions to select them. When satisfied with your selections, click 

the Add selected questions to the quiz button. To select all available questions on the page at 

one time, click on the “select all” checkbox at the top of this list. 
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7. In addition to adding handpicked questions to the quiz, you may also add random questions. To 

add random questions, choose the third “Add” option under the Add menu of the quiz contents 

page of a random question. 

 

 

8. Use the Category dropdown menu from the resulting popup window to select the bank’s category 

from which you wish to draw the random questions. Then specify the number of questions you 

wish you to randomly select from the designated category by using the Number of random 

questions dropdown. Make sure you do not choose a figure that exceeds the number of 

questions available for use within the selected category. 
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9. All questions selected and added are displayed on the Quiz Questions page. To readjust the quiz 

layout to evenly distribute newly added questions, click the Repaginate button at the top of the 

contents page. Then, confirm how many questions you would like spaced per page and click Go.  

 

 

10. Your additions save automatically as they are added, and you may return to the home page of 

your course when finished adding questions and/or making other changes to the quiz contents. 


