How to Grade a Tasksheet or Assignment

This document provides instructions on how you may grade your students’

submissions on a tasksheet or assignment.

1. First, click on the assignment you wish to grade.

EBQOKLTI View
LO 60-5 Measure starter draw and high-current circuit voltage drop; evaluate the results
auz Receive a grade
60-5 Quiz
/ ASSIGNMENT Receive a grade
L MAST6022 - Perform starter current draw tests; determine needed action
/ ASSIGNMENT Receive a grade
L MAST6023 - Perform starter circuit voltage drop tests; determine needed action.
/ ASSIGNMENT Receive a grade
o MAST6050 - Diagnose a no-crank cenditien using a wiring diagram and test equipment; determine needed action

2. Then, choose from one of two grading options: View all submissions or Grade.

Tasksheet

MAST6023

View all submissions | |

Grading summary

Hidden from students No
Participants 1
Drafts 0
Submitted 1
Needs grading 1

Updated: December 2023

www.cdxlearning.com/support/library
Email: support@cdxlearning.com ‘ : D x‘
Phone: 1-866-244-4CDX (4239)




3. The View all submissions option displays a list of students enrolled in your course, their

tasksheet or assignment submission status, and the submissions that may be clicked on to

download and review.

First
name Last
User / Last modified
Select picture] name Email address Status Grade Edit (submission)
O - - - - - - -
O MB Mel mbrooks@jblearning.com | Submitted Edit v  Monday,
Brooks for November
grading 13,2023,
9:51 AM
/100.00

File submissions

® Policy Analysis and Development _pdf
November 13 2023, 9:51 AM

Submission  modified
comments (grade) Feed

*

(@

Comments

Last

4. You may click the Grade button to then apply and save a score to one student’s submission at a

time (see step #6 for more on this), or you may easily input a grade for each student on this page

by enabling the Quick grading box under the Options field lower on the page.

v Options
Assignments per page | 10 = |
Filter | Mo filter =

- ‘

I Quick grading @ I

Show only active enrollments @

Download submissions in folders @
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5. Wait for the page to refresh. Enter in each student’s score achieved, then click the Save all quick

grading changes button.

First

name

User / Last
Select picture name

O - -
Brooks

Motify student

Email address

mbrooks@jblearning.com

F ——

Yes #

b A

Save all quick grading changes

Status Grade
Submitted
for

grading

Graded

/ 100.00

Last
modified
Edit (submission)

Edit ~ Monday,
Movember
13,2023,
9:51 AM

6. Alternatively, selecting the Grade button on the tasksheet or assignment page displays a

submission and grading page for one student at a time. On this page, you can download their file

submission, input their achieved score, and provide any qualitative feedback needed. Then, click

Save and show next to move on to the next submission.

Course: Advantage- (FAT 3¢) ASE 6 Electrical (UAT)

View all submissions

Assignment: MAST6023 - Perform starter circuit voltage drop tests; determine

Mel Brooks
mbrooks@jblearning.com

Submission

Submitted for grading
Graded
Student cannot edit this submission

@® Policy Analysis and Development pdf  November 13 2023, 9:51 AM

» Comments (0)

Grade

Grade

Grade out of 100

| #5.00 |

Current grade in gradebook

Feedback comments

1 A B I EE % S @R & &G wp

Notify student @ @ [EECIER EIECRE EEFVEENEIMETE  Reset

{ \ Change user v \\b

10f1V Reset table preferences
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7. The following steps explain how to use Navigate’s assignment PDF annotation tool for marking-
up and grading students’ file submissions. Note, this tool is compatible with PDF file formats only.
First, go to the Assignment you would like to review, then select Settings from the navigation bar

at the top.
CD” online Dashboard My courses Certificates

Assignment Settings Advanced grading More «

% MASTGOZB - Perform starter circuit voltage drop tests; determine needed action.

FAT 3e: ASE 6 Electrical (Bartlett) © Chapter 60 Starting Systems * MAST6023 - Perfor]

Receive a grade

Tasksheets guide you through the skills needed to demonstrate proficiency in tasks to meet the ASE Foundation standard task requirements. Once completed, they can also g
experience.
Download and complete the following hands-on activity in the shop, then submit your sheet below. Your instructor will evaluate your competency level.

Tasksheet

MAST6023

View all submissions Grade

8. Scroll down and expand the Feedback types field. Then check the box next to Annotate PDF if

unchecked. Once that is done, click Save and Display to return to the Assignment page.

v Feedback types

Feedback types Feedback comments @ Annotate PDF @ ) Offline grading worksheet® () Feedback files @

Comment inline (2] ‘ Yes = ‘

» Submission settings

Check on if not
already checked.

> Group submission settings
> Notifications

> Grade

> Common module settings
> Restrict access

> Activity completion

> Tags

> Competencies

[J Send content change notification @

Save and return to course Save and display Cancel
L
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9. On the tasksheet assignment page, click the View all submissions button.

MA§T6023 - Perform starter circuit voltage drop tests; determine needed action.

FAT 3e: ASE 6 Electrical (Bartlett) = Chapter 60 Starting Systems ~ MAST6023 - Per|

Receive a grade
Tasksheets guide you through the skills needed to demonstrate proficiency in tasks to meet the ASE Foundation standard task requirements. Once completed, they can alj
experience.

Download and complete the following hands-on activity in the shop, then submit your sheet below. Your instructor will evaluate your competency level.

Tasksheet

MAST6023

View all submissions Grade

10.Refer to the “Status” column to see which students have submitted their assignment for grading.

Then click the Grade button under the Grade column for the submission you would like to review.

Submissions
Gradingaction| Choose.. E
FirStnameAECDEFGHIJKLMNDPDRSTUVWXYZ
LaSlﬂamEABGDEFGHlJKLMNDPQRSTuvwxvz
First
name / Last
User Last modj Submission
Select picture name Email address Status Grade Edit mission)  File submissions comments
O - - -— - - - - - -
O JB Jones jbartlett@ascendlearning.com  Submitted Edit v  Tuesday, (@ MAST6023.pdf »
Bartlett for grading December 5, December 5 2023, 2:52 PM Comments
2023, 2:52 (0)
PM
O AG Andre agiant@jblearning.com No Edit v - »
Giant submission Comments
(0)
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11.The student’s PDF submission is displayed centrally, along with an annotation toolbar across the

top of the page and a grading and comments panel to the right.

Course: Navigate Premier Access for Emergency Care and ... Mikel Arteta
Assignment: Midterm Paper & < Change user v p>
e omisicRs Due date: 9 August 2023, 12:00 AM 1012 ¥_Reset table preferences
I 4 Pagelofl p | & & g 0 I =] ¥ x| \N OO ¢ 6 2 X | Submission Navigate through
- Submitted for grading individual student
Not graded submissions

Assignment was submitted 12 days 13 hours early
Student can edit this submission

Sumbission navigation
and display options

Annotation tools

B8 Santi Carzola.pdf
27 July 2023, 10:23 |

It’s been raining steadily for several days. The rivers are rising, and local boaters are getting itchy. After all, it’s been a long
winter and the promise of rising water and rising temperature is too good to miss. Sarah feels it. She’s a good Class IV kayaker,
29 years old, physically strong. She’s a little out of shape after the winter off, but she’s itching to get back onthe river. One of
her paddling partners calls Friday night and says, "tomorrow morning: season opener." Excited, Sarah starts digging her gear
out of the closet.

Grade
The next morning, Sarah meets her four friends at the put-in. It's a Class Ill run they know well—a good place tg
the spring season. The river is higher than usual with the rain--by about a foot and a half. The water hasthat APP'V a grade and
color and touches the treeline, inundating most of the familiar eddies. After a careful look, they decide to mak leave overall Grade
group starts to work its way down the entrance rapids generally aware of where everyone is. comments
Grade out of 100 [

After a mile, the group settles in to a paddling pace. Sarah stops to surf her favorite hole, the rest of the group continues
around the bend because there are so few eddies where they can stop andwatch. The hole is grabby in the high water. Sarah
does a few spins and then moves to exit the hole, but gets pulled back in to the deep trough. She tries to get her bow out into
the current to pull herself out, but drops back in and flips. She rolls back up but then flips over again. After three more rolls
Sarah is exhausted and comes out of her boat. Before she can recover from the initial shock of the cold water, Sarah and her

» Comments (0)

Current grade in gradebook
Not graded

12.There are several options for annotating the file that was submitted.

a. Click the = Comments button to create a written note. Then use your mouse to drag
open a notation field in a location of your choosing on the student’s work and type in

your feedback.

LA = 00%

Click and drag to

create a note to

enter feedback.
Midterm Scenario

Superb B

opening!
It's been raining stead 1e rivers are rising, and local boaters ar

b. Use the Comment color button to the right of the comments tool to set the color of your
digital note. Navigating away from the note will collapse it into a consolidate comments

icon on the page 1. Hover your mouse pointer over the comment to reveal its

contents and edit as needed.
c. To delete a comment, click the small icon in the top-right of the note’s box and select
Delete from the dropdown menu.
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Midterm Scenario
4

EREE Add to quicklist

It's been raining steadi Delete comment L4

winter and the promise of rising water and rising temperature is too

d. You may also add/save comments to a quick list (see image above) to conveniently

select as a canned response for subsequent commentary. Your quick list options

display for selection under the same dropdown menu.

| Sce Ex
Add to quicklist

Delete comment

raining steadily for several days. The |I Superb opening!

= IEIFE

id the prﬂmiSE of riSing water and riSihE LSNPS atui e 13 LUw guoa o nmal. 5

e. You may also use free-hand drawing and shape tools to markup students’ work or leave

a signature of approval. Hover your mouse pointer over each option to reveal its name

and simply click your tool of choice to use it.

Defined
shapes

Highlight 8Stamp
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13. After annotating the students work, you may use options within the Submission panel to the right
to leave final comments and apply a grade. There are two feedback/comment options, Submission
comments and Feedback comments. Submission comments should be reserved for feedback
regarding how or when the student submitted (for example, if the submission was late). Feedback

comments should be used for overall commentary related to the student’s work.

Submission

Submitted for grading

Graded

Assignment was submitted 12 days 13 hours early
Student can edit this submission

H Santi Carzola.pdf 27 July 2023, 10:23 AM

» Comments (0)

Add a comment...

P
Save comment | Cancel

Comment on
the student's

submission
Grade

Grade

Grade out of 100

Comment on the

( 80.00
|-- student's work

Current grade in gradebook .
80.00

Feedback comments

1 A B I &= =

il
Il
o{)
2

O @ & ¢ ™D wr ©

This is a comment in Feedback comments
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14.Enter the final grade in the Grade field and click Save changes to apply the grade and continue

or Save and show next to apply the grade and automatically load the next student’s submission.

Grade

Grade out of 100

80

Current grade in gradebook
Not graded

Feedback comments

Enter grade here (2}

1 A~ B I

B N QO M E Y M @ 7

= | fmm
= =
= | I=

Well done! Please review feedback and let me know if you have questions.

Click either Save option
to apply the grade and
send your feedback

Notify student B @ JEREVEESEGNES] I Save and show next Reset

15. Students are notified of the grading by default and may review both their original submission and

your annotated version returned as shown below from the student’s perspective.

Submission status

Submission status
Grading status
Time remaining
Last modified

File submissions

Submission comments

Feedback

Feedback comments

Annotate PDF

Submitted for grading
Graded
Assignment was submitted 12 days 13 hours early

Thursday, 27 July 2023, 10:23 AM

.- Santi Carzola.pdf 27 July 2023, 10:23 AM

» Comments (0) Original file submitted

Annotated
version returned

after grading

-8 Mikel Arteta 183 0.pdf 28 July 2023, 8:21 AM

View annotated PDE...
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