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This document provides instructions on how to enable the Groups function in your course so that you may organize 
student cohorts and filter their results in your gradebook.  
 

1. At the top of the course Front Page, click the Actions menu (gear icon) and select Edit Settings from the menu to 
open the Course Settings page.   
 

 

2. On the Course Settings page, scroll down to the Groups section and click to expand it.  
 
 

 
 

3. Click the dropdown menu to select the Group mode you prefer to use. Your two options are: 
• Separate groups: Each group member will only be able to see other students within their group. 
• Visible groups: Each group member is confined within their group, but can also see other groups. 
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4. If you would like to apply this group setting to all course activites by default, adjust the Force group mode setting 
to Yes.  Please note: To enable filtering of detailed student quiz attempts this setting must be set to ‘Yes.’ 
 

 
 

5. Finally, click the Save and display button at the bottom of this page to apply your changes.  
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